

LOTHIAN SEA KAYAK CLUB
Risk Assessment & Paddle Plan
Template for Club led activities

Lothian Sea Kayak Club believes that, given the ever-changing environment we sea kayak in, our safety is best founded on a dynamic risk assessment, the core of which is the Paddle Plan that all Club Leaders complete before each trip. 

The Paddle Plan Pro Forma is Attached below. It should be completed for every activity/trip and a copy retained by the trip leader for a period of one year after trip completion.  
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Risk Assessment & Paddle Plan Template for club led activities
Description
Date(s):
Location(s):
Leader:
Assistant Leader(s):
Number of Participants:
Total Group Size:
Plan:
Planned Conditions:
Sheltered water
Moderate?
Advanced?
Further Info.
Location of emergency exits
Forecasted Weather:
Tidal Information:
Phase
Spring
Mid
Neap
High tide time 
Max. Flow for Day Kn
Leader/ Assistant leader : participant ratio
1:4
 Pathway 1:6 Grade A
Leader qualifications
Assistant Leader qualifications
Which coastguard to be informed?
(
Not required for freshwater settings)

Name and phone number of onshore contact to be informed:
End of Activity report
Is an incident report required? If so, contact Safety Officer & complete Paddle Scotland incident for
m
From leader point of view what went well?
What could you improve?
Feedback from participants +ve and/or  -ve?
Are there learning points you wish to share with club members?

